Regulations of the Steering Committee

on the implementation of the project “The Better Early Learning and Development at Scale Initiative (BELDS”
                                  1.General provisions
1.1. This Regulations of the Steering Committee for the implementation of the project “The Better Early Learning and Development at Scale Initiative (BELDS” (hereinafter - the Committee) shall determine the order of the main activities of the Committee (hereinafter - the Regulations), the rules and procedures of organizational work.

1.2. The Committee shall be guided by the Laws of the Kyrgyz Republic, the Order of the Ministry of Education and Science of the Kyrgyz Republic and the Regulations for the implementation of the project “The Better Early Learning and Development at Scale Initiative (BELDS”
                                  2. Convening of the Committee meetings 
2.1. The Committee meetings shall be chaired by the Chairman of the Committee


2.2. Meetings shall be held once a quarter or as required


2.3. The time and place of the meeting shall be agreed with the Chairman of the Committee


2.4. Extraordinary meetings of the Committee to consider urgent matters shall be convened at the initiative of the Chairman of the Committee or one of the members of the Committee in consultation with the Chairman of the Committee.


2.5. Notification of the date of meetings with the agenda shall be sent not later than 10 days before the meeting of the Committee.


2.6. The Committee meeting shall be competent if attended by at least two thirds of the total number of the Committee members.
2. Preparation of materials and consideration by the Committee
3.1. The draft agenda shall be formed on the basis of the Committee's work plan, as well as taking into account the proposals of the Committee members.

3.2. Materials for consideration at the Committee meetings shall be prepared by the Secretary of the Committee in accordance with the agenda.

3.3. Materials should contain:

·  References on the issues discussed
·  Justification, supporting documents to the references 

·  Draft decisions of the Committee

3.4. The draft agenda with the necessary documents shall be sent to all members of the Committee not later than 10 days before the Committee meeting.
      3.5. Comments and suggestions on the documents received shall be communicated to the Secretary of the Committee at least 3 days prior to the commencement of the work of the Committee. Comments or suggestions not submitted within the specified period shall be considered as unavailable.

      3.6. The draft agenda, taking into account the amendments and additions made by the members of the Committee, shall be approved by the Committee.

     3.7. By the decision of the Committee during the meeting, the issues that members of the Committee may consider important and urgent, shall be included to the agenda. 

     3.8. Working groups or expert groups may be established to agree on contentious issues arising during the discussion, finalization and harmonization of the Committee's consideration.

     3.9. Questions shall be sent to the speaker or the reporter in writing or are asked from the floor.

     3.10. Time for reports and speeches shall be determined by the Chairman of the Committee.

                          4. Participants of the Committee meetings
  4.1.  Members of the Committee shall take part in the Committee meetings, as well as the Minister of Education and Science (if necessary).

   4.2. Members of working groups or experts or other specialists related to the issue under discussion may be invited to participate in the Committee meetings.

    4.3. Each member of the Committee shall be entitled to one vote only when taking decisions on the matters under consideration at the Committee meeting. The Minister of Education and Science shall participate in Committee meetings in an advisory capacity.
    4.4. All participants and invitees present at the Committee meeting shall have the right to make suggestions, comments and amendments on the substance of the issues under discussion as well as to make inquiries.
  4.5. Those invited to the Committee meeting may submit in writing their comments or suggestions on the issues under consideration.

                        5. Decision making procedure

   5.1. Decisions of the Committee shall be taken by a simple majority of the Committee members.
   Decisions on procedural matters shall be taken by a simple majority of the members participating in the Committee meeting.

   The results of voting in decision-making shall be recorded in the Minutes of the meetings.
6. Registration order for the Minutes of the meetings
    6.1. The results of the meetings shall be recorded in the Minutes summarizing the proceedings, including decision-making and records. 

6.2. The Minutes and decisions shall be signed by the Chairman of the Committee and the Secretary of the Committee.

   6.3. Any member of the Committee may, if necessary, request that a dissenting opinion on a decision taken by the Committee be reflected in the Minutes and that a full or partial statement be included in the records.
6.4.  Decisions and Minutes of the meetings of the Committee shall be sent to the Ministry of Education and Science within 10 days after the meeting.

6.5.  The Secretary of the Committee shall be responsible for taking and maintenance of the Minutes.
